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What’'s New in OfficeCalendar Version 2.4 at a Glance

= Calendar/Appointment Color Labels Synchronization
= Optional Immediate Synchronization at Startup
= Troubleshoot Button for help with OfficeCalendar

Calendar/Appointment Color Labels Synchronization

Previous versions of OfficeCalendar limited what appointment information was shared
upon Outlook calendar synchronization. Although the content of the appointment was
viewable when users synchronized calendars in older versions, any color label
originally assigned to an appointment was not, as shown in the example below.

Monday, April 12

}2:3 [Robertson, Cindy] AMR Tradeshoww (San Francisco Fairmont)
8 am
9 o0 W [Anderson, Tim] THCRP Eriefing
10 ao
1 1 ao
[Aanderson, Tim] Lunch with Client
127
[anderson, Tim] KLM Review
1 ao
[anderson, Tim] Conference Call: Bravo MNet 0% [Roberts, Alexander] Conf, Call - £
2 ao t
3 ao
[anderson, Tim] Fidelity Seminar
A00

With v2.4, users can see all appointment color labels on their personal Group
Calendar when they synchronize (if given the appropriate security rights for
viewing). Now it's easy to see if your colleague’s appointments are “Important,”
“Business,” “Personal,” “Birthday” and so on, based on the assigned color label.
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Appainkrient I Scheduling |

This appointrment accurs in the past.

Subject: |Cnmpany Meeting |

Location: |CDnFerence Room L | Label: |. Business “ |
Starttime; | Mon 5/15/2006 v| mooam  v| Calday ey

End time: |Mon 5/15/2006 v| 1n30am v

[CIreminder: | 15 minukes | i Show time as: | W cusy -

Company Calendar
Mo, May 22 | Tue,May23 | Wed,May24 | Thu, May 25

DT
8 anmn
9 oo

10 oo

11°%
1"
T
50
Jo
49

=N

Comparny Weekly

Zonfe
TED {1

Weekl
Lurch

Lunch Seminar
[Dovnbown)

Mew Productk
Review Class
(Conference
Fioom)

Mew Product Mew Product
Technigues Class | [l Knowledge Class
(Conference (Conference

Foonn) Fioom)

H Tim's £

In the above example, a resource folder called “Company Calendar” can be viewed
by all users with the appropriate security rights. Each time a user creates an
appointment and assigns it a specific color label, that color label is also shown on
other users’ screens upon synchronization.
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Optional Immediate Synchronization at Startup

In the past, the initial synchronization of Outlook calendars, contacts and tasks only
happened after the designated time interval had passed. OfficeCalendar v2.4 offers
the option to immediately synchronize when Outlook is opened, voiding the time
interval for the first synchronization. If a user chooses for OfficeCalendar to
synchronize with the startup of Outlook, the following synchronizations still take
place at the normal time interval.

¥ Configure OfficeCalendar @

OfficeCalendar Client Configuration
Configure connection details and client configuration zettings.
l Server Connections | User Details ] Suppork ] About ]
Connection sekting: f* Online © Offline
Synchronize appointments: * Yes (" Mo
Synchronize contacks; v Yes " Mo
Synchronize basks: ¥ Yes = Mo
Automatically synchronize every 15 rinutes
Process Group Calendar Folder ¥ Yes (" Mo
Synchronize folders at startup v Yes ~ Mo
k. Cancel

Immediate synchronization will also let the user know instantly if the OfficeCalendar
Server cannot be reached.

Troubleshoot Button for help with OfficeCalendar

Just like with previous versions of OfficeCalendar, if the OfficeCalendar Server cannot
connect to your network once OfficeCalendar tries to synchronize, the
OfficeCalendar could not be reached dialog box will appear.
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OfficeCalendar, Server could not be reached.

Server Not Found
The OfficeCalendar Server could not be contacted,

If wou are temporarily disconnected from the network, click Ignore and
OfficeCalendar will mot try to reconnect again until Outlack is closed and reopened.

You can disable OfficeCalendar b clicking the work, offline button, OfficeCalendar
will not reconnect until reenabled. You can reenable OfficeCalendar by clicking on
the configure button on the toolbar,

If possible, wou can start the server and then click the retry button to attempt to
conneck again,

To wiew or change the server settings, click the Configure button. If wou make

any changes to the server's configuration, click the Retry button when you retum
to thiz dialog.

LConfigure | lgnore | otk Offling | lroubIeSh00t| Betry |

However, OfficeCalendar v2.4 offers a new Troubleshoot button. Click Troubleshoot
to scan and test the connection between the OfficeCalendar Client and Server.

E& TroubleShoot Network Connections E|
OfficeCalendar Network Scanner

Choosze Scan to test the connection between this OfficeCalendar Client and the
OfficeCalendar Server(z) lizted below.

Server Mame Port Type

jack ja02 Frimary Select a zerver name and
chooze Remove if desired.

Remove

Scanning wil alzo search your network for other OfficeCalendar Server
installations not curmently designated az your Primary or Secondary Server.

To test conmectivity to an OfficeCalendar Server PC by designating the Static IP
Address, enter it below and choose Add .

StaticIP Port 1802 Add

3% Corfigure | | | Scan | Cloge |

After testing the connection between your OfficeCalendar Client and Server, you may
also choose to scan for installed firewall software by clicking on Find Firewall.
Firewalls can block connectivity between your OfficeCalendar Client and Server, in
which case an exception must be created.
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Bt TroubleShoot Network Connections

(X

OfficeCalendar Network Scan Results

Server Name Part Type Connection
i ) [TSTg@) ~ =& Configue
LOS-SALEST 1802 Autodetected  PASS (7)]
LOS-0CSERY... 1802 Auto detected  PASS (7)1

LOS-TEST4 1802 Auto detected  PASS @, 77 5wncNow

This OfficeCalendar Client was not able to locate the specified server. The specified server
may be turnmed off or may be inaccessible due to network, configuration or wour internal
firewall policy. Check with pour network administrator to determine whether or not your
network, is configured to allow connectivity to the specified server PC. To check for
inztalled firewall software on this PC. choose the "'Find Firewall” button below. Also, if the
specified server has firewall software installed, an exception muzt be created on the server
PC to allow connectivity over the specified port.

Reset Scan Find Firewall Cloge
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