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What’s New in OfficeCalendar Version 2.4 at a Glance 
 

 Calendar/Appointment Color Labels Synchronization 
 Optional Immediate Synchronization at Startup 
 Troubleshoot Button for help with OfficeCalendar 

 
 
Calendar/Appointment Color Labels Synchronization 
 
Previous versions of OfficeCalendar limited what appointment information was shared 
upon Outlook calendar synchronization. Although the content of the appointment was 
viewable when users synchronized calendars in older versions, any color label 
originally assigned to an appointment was not, as shown in the example below. 
 

 
 
With v2.4, users can see all appointment color labels on their personal Group 
Calendar when they synchronize (if given the appropriate security rights for 
viewing). Now it’s easy to see if your colleague’s appointments are “Important,” 
“Business,” “Personal,” “Birthday” and so on, based on the assigned color label. 
 
 



“Sharing Microsoft Outlook Calendar and Contacts without Exchange Server” 
Copyright Lookout Software, Ltd. 2003 – 2006. All rights reserved. Microsoft, Outlook, and Exchange Server are trademarks or registered trademarks of 

Microsoft Corporation. 
http://www.officecalendar.com 

 
 

 
 
 

 
 
In the above example, a resource folder called “Company Calendar” can be viewed 
by all users with the appropriate security rights. Each time a user creates an 
appointment and assigns it a specific color label, that color label is also shown on 
other users’ screens upon synchronization. 
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Optional Immediate Synchronization at Startup 
 
In the past, the initial synchronization of Outlook calendars, contacts and tasks only 
happened after the designated time interval had passed. OfficeCalendar v2.4 offers 
the option to immediately synchronize when Outlook is opened, voiding the time 
interval for the first synchronization. If a user chooses for OfficeCalendar to 
synchronize with the startup of Outlook, the following synchronizations still take 
place at the normal time interval.  
 

 
 
Immediate synchronization will also let the user know instantly if the OfficeCalendar 
Server cannot be reached. 

 
Troubleshoot Button for help with OfficeCalendar 

 
Just like with previous versions of OfficeCalendar, if the OfficeCalendar Server cannot 
connect to your network once OfficeCalendar tries to synchronize, the 
OfficeCalendar could not be reached dialog box will appear. 
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However, OfficeCalendar v2.4 offers a new Troubleshoot button. Click Troubleshoot 
to scan and test the connection between the OfficeCalendar Client and Server. 
 

 
 
After testing the connection between your OfficeCalendar Client and Server, you may 
also choose to scan for installed firewall software by clicking on Find Firewall. 
Firewalls can block connectivity between your OfficeCalendar Client and Server, in 
which case an exception must be created. 
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