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What is OfficeCalendar? Sharing Microsoft Outlook
Calendars and Mor eé

OfficeCalendar is a simple software program that allows you to share Microsof t

Outlook calendars without Microsoft Exchange Server. You can also share Outlook

email, contacts , distribution lists  and tasks with OfficeCalendar, and create editable

group calendars where multiple usersd Outl ook cal end:za
single ¢ alendar folder for easy group scheduling.

Whether you have a dedicated server computer or a basic peer -to - peer network,
OfficeCalendar can be installed on practically any Microsoft Windows® based
network. Each person wishing to share Outlook calendars, em ail, contacts, tasks

and/or distribution lists with OfficeCalendar must have a copy of Microsoft Outlook
2000 , XP, 2003 or 2007. However, OfficeCalendar can work with a combination of
these Outlook versions. OfficeCalendar does not work with Microsoft Out look
Express, which is a different product from Microsoft Corporation.

Once OfficeCalendar is installed and configured on your network it will create sub -
folders under each of your Outlook objects (calendar, contacts, tasks and email) for

each other perso n that is sharing their Outlook information with you. For example, if

you have four users sharing Outlook with each other, OfficeCalendar will configure

your Calendar folder structure similar to the illustration below.

= €4 personal Folders

Your calendar The OfficeCalendar

Group Calendar

I

i Engineers (automatically created
m iroup Calendar with everyone's

appointments included)

Customized
editable
Group Calendars

] Jones, Ronald
j Leslie, Cindy
] Moore, Scott
4] Service Technicians

Your colleague's
calendars

Your personal Outlook calendar is always at the top of the calendar structure (this is

the same for your Outlook contacts and tasks as well). Each other person you are

sharing Outlook calendars with is listed by name directly under your calendar along

with customized group calendars that show multiple usersd appointments
single calendar view (see ACustomi zed editable Group

Shared Outlook email folders also appear as sub -folders, but you can change the
name of the shared folder that will display und er your I nbox once youbve acc
the invitation from another user to share their email folder.

Nothing changes in the way you use Outlook after OfficeCalendar is installed.
Entering appointments, contacts, etc. in Outlook with OfficeCalendar installed is

accomplished in exactly the same way it was before OfficeCalendar was installed. For
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example, if you want to add an appointment to a col | e
to their Calendar folder from within your own Outlook, and enter the appointment
ite m just as you would in your own calendar. Once your automatic synchronization

has run, or youbve clicked on the synchronization but
from within your copy of Outlook will then be added to the OfficeCalendar database.
Theappoint ment will then be added to your coll eaguebds Mi
upon their next synchronization of OfficeCalendar . Each change made to your

Outlook calendar, contacts and tasks by other users will prompt a notification of their
change during your n  ext sync. All changes made to an Outlook appointment, contact,
distribution list and task are also documented in a history report for easy reference .

OfficeCalendar Installation Overview

There are two components to the OfficeCalendar software program: th e
OfficeCalendar Server and the OfficeCalendar Client . The OfficeCalendar Server

is the central bridge for which all Microsoft Outlook users communicate and exchange

data between each other. The OfficeCalendar Client is a Microsoft Outlook add -in that

beco mes part of your Microsoft Outlook program. The OfficeCalendar Client allows

you to view and modify other peopleds Outl ook cal end:ze
the OfficeCalendar Server, which in turn passes your calendar updates to other

user s o6 Oulendapspakd viceversa.

The five basic steps to setting up OfficeCalendar are:

1. Download the trial version of OfficeCalendar

Download the trial version of OfficeCalendar from our website at

http://www.officecalendar.com/downloads/download.aspx . You only need to

download the trial version of OfficeCalendar once ithe software youodll need

all of your officeds workstations are included with
2. Install the OfficeCalendar S erver Software

The second thing youoll need to do is instald/l t he C

The OfficeCalendar Server software is only installed on one computer . The

OfficeCalendar Server software can be installed on any computer connected to

yourof f i ceds net wor k. I f you have a dedicated comput e

a network file and/or application server then you could install the OfficeCalendar

Server software on that computer. If you are installing OfficeCalendar on a peer -
to-peernetwork where there isndt a -sepybuwwil ndedtsselecty e per
one of the workstations on your network to install the OfficeCalendar Server. The

OfficeCalendar Server and the OfficeCalendar Client can be installed and utilized

on the same computer wit  hout problems.

Microsoft Outlook does not need to be installed on the computer that is running
the OfficeCalendar Server unless you will be using the OfficeCalendar Client
software on the same computer as well.
ASharing Microsoft Outlook Calendar and Contacts without Exchange Serveo 6
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3. Add user accounts to the OfficeCalendar Ser ver

Once youdbve installed the OfficeCalendar Server, VYo
OfficeCalendar Administration Console and add user accounts for all of the users

in your office that will share Outlook calendars, contacts and tasks. Email sharing

is set up u sing a different method, which is explained in the OfficeCalendar

I nstall ation and Userdés Gui de.

4. Ensure that the OfficeCalendar Client installation folder is shared on your
network

The initial OfficeCalendar Server installation also copies the OfficeCale ndar

Outlook add -in software required for each Outlook user to a folder called

c:\ ocalclient . This is done for your convenience so that each user on your

net work doesndt have to download the OfficeCalendar

During the initial installat ion of the OfficeCalendar Server, the OfficeCalendar
installer copies the OfficeCalendar Client installation files to a specified folder and
attempts to create a network share on this specified folder for you. However, this
may not work on some computers.

5. Install the OfficeCalendar Client add -in on each Microsoft Outlook
workstation

Finally, after you have created user accounts for all of your users, the

Of ficeCalendar Client is installed on each personos
Microsoft Outlook calenda r, contacts and tasks in your office.

Installing the OfficeCalendar Server

1. If you have not done so already, download the OfficeCalendar trial version from
our website at  http://www.office  calendar.com/downloads/download.aspx

2. Double -click on the ocinstall.exe file that you downloaded from
www.officecalendar.com

i

=
)
ocinstall, exe
3. Fromthe Welcome to the OfficeCalendar setup screen, please note that you
will only need t ocinstalexe alol fi he fou downl oaded once. D
initial setup, the OfficeCalendar Server installer will create a shared network

folder which will be used to install the OfficeCalendar Client software for Microsoft
Outlook . Click Next to proceed with your OfficeCalendar installation.
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*# OfficeCalendar Server Setup

‘Welcome to the DificeCalendar setup.
Please read the iollowing impattarl irformation beloe cortinung

WELCOME!
Wekome to the instaler for OfficeCalendar,

DO NOT reinstal this fle to any other computer, The server, which you are instaling
rawi, should only be instalied ance on your network. Once: the server software is
nistalled, each computer in your office with Microsoft Outlook will run the
OfficeCalendar Chent setup that i created on this computer by this installer,

Click hera for step-by-step instructions to guide you through the complate installation
pracess,

It is strongly recommended that you exit al Windows programs before continuing with
this instalatien,

&

[ heas | [ goncel

4. Ifyou donot have Microsoftds

will see the screen  below i please proceed to

Microsoft .NET Framework installed on yo
installation prompt  -- please proceed to

To install the Microsoft .NET Framework:

NET Framewor k i
step4a . Ifyou do have the

ur computery ou will not see .NET

step 5.

a. Click Next to proceed with the .NET Framework download.
b. Once the download has completed you will see the screen below; click OK to

start the .NET Framework installer.

c. Review the license agreement for the Microsoft .NET Framework, then click the
check box; and click the Install

accept the terms of the License Agreement
button to proceed.

d. When the .NET F ramework installation is compl

below; click Finish to return to the OfficeCalendar

5. From the Installation Folder

ete youoll see t

Server installation

dialog box s elect an installation folder for the

OfficeCalendar Server (for ease of support we recommend that you choose th

default location of  C:\ Program Files \ OfficeCalendar Server

6. From the OfficeCalendar Client Installation Files dialog
Client installation files (for ease of

installation folder for the OfficeCalendar

box s elect an

support we recommend th  at you choose the default location of C:\ ocalclient
and click Next .

7. From the License Agreement dialog box p lease read the OfficeCalendar license
agreement; click the | agree to the terms of this license agreement radio

button; and click  Next .

8. Fromthe Readyto |Install dialog box;click Next .

9. Once the OfficeCalendar Server setup has successfully installed; click Next .
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1= OfficeCalendar Server Setup ==

The OfficeCalendar Server 6.5.0.0 installation is complete.

The next screen shows important information that will help you
complete the necessary steps to finish setting up

E — OfficeCalendar. If you are not use to installing client/server

& (v} applications, please read the next screen carefully.

20

3 = Click Next to proceed...

30

I — [¥] Start the OfficeCalendar Admin Console after installation.
0]
=2

The easy and affordable way
to share Microsoft Outiook
Calendars.

10. The What 6s Nextten briefly describes the steps
installing the OfficeCalendar Server. Please take a m inute to read through the
What 6 s Naeerttext,andclick  Next .

*# OfficeCalendar Server Setup

What's Next? - Please Read LT
The fellowing is & bral simmmasy o bow Lo complets pour DifizeCalendsr satup

You have finished installing the OfficeCalendar Server. This is the central data
repository for 3l your OfficeCalendar shared data.

To complete installing the OfficeCalendar sharing system, you will need to
install the OfficeCalendar Client on each user's computer that will be sharing
data with others. The OficeCalendar Client is a separate install process fram
the one you just completed. The installer for the client has been saved to the
Cwocalclient directory. In the Cocallient directory, you should see 3
setupS000.exe file. This is the file that you will need to install on each user's
computer. DO NOT reinstall the file you downloaded 1o any other machine.
The server should only be instalfed once on your network.

Rafara v install the Aiant an vware ather nears rammidare wan will nead tn

11. From the Install Client Here? screen, choose whether or not you want to install
the OfficeCalendar Client software on this computer, and click Finish . Proceed to
step 12 if you chose to install the OfficeCalendar Client software on this
computer. Proceed to the topic fAdding User Accounts to the OfficeCalendar
Ser v ean page 18 if you chose not to install the OfficeCalendar Client software
on this computer. See below if further explanat ion of this screen if needed.
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8 OfficeCalendar Server Setup

Install Chient Here? I
Sebect an option and click Firish 1o continue

I pou ace orily using this machin bo tun the DificeCalendar Sever. then pou do net need to nelsl
the chent ll=s lacally, I you 2ee planning on using DificeCalerdas on this machine, pou wil reed to
irizdall the DificaCalendar Chent 2. Choose an option balow and chick Firizh

(& Install the OfficeCalendar Chent files locally now...
1 don't need bo install the OfiiceCabendan Chent localy..

When you chck Finish, thes installer wall close #self and the Server nstallabion will be complete and
succassiul I wou choose lo nstal the Chant filss uzing the aption abave, the instaler for the
OificeCalendar wall start sutomatically.

To stat thes OficeCalendar Serves, chck the icon that has been placed on your deskhop.

Install Client Here?
You do not need to install the OfficeCalendar Client files if you are only using this particular
computer to run the OfficeCalendar Server. Select Install the OfficeCalendar Client files

| ocal | y optiowitsomeone is using Microsoft Outlook on this computer and wants to
share Outlook information with other users.

12. From the OfficeCalendar Client Setup ~ Welcome screen, click Next .

13. From the OfficeCalendar Client Setup Installation Folder screen, choos e a

folder to install the OfficeCalendar Client software to, and click Next . We suggest

you use the default folder shown for ease of support.
14. From the OfficeCalendar Client Setup Ready to Install screen, click Next .
15. From the OfficeCalendar Client Setup Al mo st d oscreed, click Next .

16. You will see the Installation Successful screen (shown below) once the
installation for the OfficeCalendar Client is complete; click Finish to close the
OfficeCalendar Client Setup.
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|'= OfficeCalendar Client Setup @

Installation Successful
The OfficeCalendar Client 6.5.0.0 installation is complete.

@
E E Thank you for choosing OfficeCalendar Client!
G
ol o Please click Finish to exit this installer.
2 C
s O
S —
°S
Q
2
5

The easy and affordable way
to share Microsoft Outlook
Calendars.

17. You will now see the registration scr  eens for OfficeCalendar Online once your
OfficeCalendar installation is complete. Please read the OfficeCalendar Online
license agreement; click | agree to the terms of this license agreement radio
button. Then click  Continue

OfficeCalendar, Registration @

Q View Qutlook folders over the web!
OfficeCalendar Online {(web access to Outlook folders) is
available free to all OfficeCalendar Premium Maintenance
Plan subscribers and OfficeCalendar Free Trial Support
participants.

Enter your login credentials to activate OfficeCalendar Online.

License Agreement

Master Subscription Agreement ~
TERMS OF USE OF OFFICECALENDAR OMLINE:
BY CLICKING THE CHECKE DX DISPLAYED
BELOM, wOU [™OU” aMD/OR ™vOURT) AGREE TO
THE FOLLOWING TERMS AMD COMDITIONS [THE
"AGREEMENT"] GOVERNING YOUR USE OF
OFFICECALEMDAR OMLIME [THE "SERVICE"],
USED IN COMJUMCTIOM WITH THE
OFFICECALENDAR SOFTWARE PRODUCT
["OFFICECALEMDART), PROVIDED BY LOOKOUT
SOFTWARE LLC ["COMPANY). IF YOU ARE
EMTERIMG INTO THIS AGREEMEMNT OM BEHALF
OF & COMPANY OR OTHER LEGAL ENTITY, ¥yOU
REPRESENT THAT YOU H&VE THE AUTHORITY
TO EIND SUCH ENTITY TO THESE TERMS AMD
COMDITIOMS, IM WHICH CASE THE TERMS
"¢OU" OR "vOUR" SHALL REFER TO SUCH
EMTITY. IF¥OU DO MOT HAYE SUCH
AUTHORITY, OR IF w0 DO MAOT AGREE WITH
THESE TERMS AND COMDITIONS, ¥OU SHOULD
MOT CHECK THE BOx DISPLAYED BELOW AMD
YOU MAY MOT USE THE SERYICE.

W elcome
Az part of the Service, Compang will provide you with
use of the Service, including a browser interface and

[v | agree ta the terms of this license agreement

Cancel Cantinue
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18. OfficeCalendar Online is  an optional feature that allows OfficeCalendar users to

access and edit their Outlook shared calendars , contacts and tasks  online while
away from the office. OfficeCalendar Online is free to use during the
OfficeCalendar trial period, and we encourage all trial users to test this feature.

Please follow the steps for the option most appropriate for you:

a) If you previously registered your for OfficeCalendar O nline account , make
sure the Sign in to existing account option is selected. Then enter in the

email a ddress and password that you provided during your registration. Then
click Submit

OfficeCalendar Registration @

g‘ View Outlook folders over the web!
OfficeCalendar Online {web access to Outiook folders) is
available free to all OfficeCalendar Premium Maintenance
Plan subscribers and OfficeCalendar Free Trial Support
participants.

Enter your login credentials to activate OfficeCalendar Online.
Account

{* Sign in toexisting account

" Create new account

Sign in to existing account

Email |

Password |

Reguest Password | Submit |

b) If you did not register online for your OfficeCalendar Free Trial Support
account while downloading your OfficeCalendar trial , you can register now for
both freetrials upport and your organizationds OfficecCal e
account. Make sure the option for Create new account is selected, and
enter in your registration information. Then click Submit
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OfficeCalendar Registration [=3al

0 View Qutlook folders over the web!
OfficeCalendar Online (web access to Outiook folders) is
available free to all OfficeCalendar Premium Maintenance
Plan subscribers and OfficeCalendar Free Trial Support
participants.

Enter your login credentials to activate OfficeCalendar Online.
Account

(" Sign in to existing account

(¥ Create new account

Create new account

If you @re currently using the free trial of OfficeCalendar and
hawve NOT regi O TeCed :

nd
nt and your Offi

CompanﬂLoc-kout Software
First NameJames Last NEH"EW
Address 1[14800 Quorum Drive
Address 2[Suite 210

Cit‘;|DaIIas State |T}( j
Pestal Code| 75254
Countr‘{| UNITED STATES OF AMERICA ﬂ
Phone

Numoer |214-325-4500
# of potential OfficeCalendar user.lm
Email’m Pass‘mrd’ﬁ
S e com S
Register Later| ’W‘

¢) Upon submitting your OfficeCalendar Online registration informat ion you will

be asked a unique name for your organizationés Of
account. Enter a unique name (most people use their company name or

initials assuming ités available); and click Subm

[ Generate your OfficeCalendar Online Link @

You are allowed up to 100 characters.

You may only enter letters, numbers and underscores.

https://www_officecalendaronline.com/|jookoutsoft _login

d) If you do not wish to register for OfficeCalendar Free Trial Support or an
OfficeCalendar Online trial account , click Register Later . You will have the
opportunity to sign up for these accounts simultaneously at any time by

clicking the Register Free Trial button in the OfficeCalendar Administration
Console (see screenshot below).

addiew | B | Deste | User Symcs 17 = =
Configure Licensing
oo Expres: (412008 | Pisgister Fres Trial || Enter Code | Cloge Consle | e |

19. If you followed step 18a or 18b, you will see a popup notifying you that your
organi zationds OfficeCalendar Online account has be

ASharing Microsoft Outlook Calendar and Contacts without Exchange Serveo

Copyright Lookout Software, LLC2003 7 2009. All rights reserved. Microsoft, Outlook, and Exchange Server are trademarks or registered trademarks of 13
Microsoft Corporation. Last update April 20, 2009.

http://www.officecalendar.com

By Lookout Software

OfficeCalendar ||’ |



OfficeCalendar (=3

Online Account successfully created.

For further details or to learn more about using OfficeCalendar Online and
Offi ceCalendar Calendar Mobile for BlackBerry click here for instructions on how to
use OfficeCalendar Online

Adding User Accounts to the OfficeCalendar Server

Once you have installed  the OfficeCalendar Server it is best to create user accounts
in the OfficeCalendar Administration Console for all of the users that will use
OfficeCalendar before proceeding to the OfficeCalendar Client installation.

1. Open the OfficeCalendar Administration Console by clicking on the
OfficeCalendar Admin icon.

=

COfficeCalendar
Admin

2. The OfficeCalendar Administration Console screen will appear.

I T T — EEX

By Loockout Software

Ofﬁcecalendar it Administration Console

Aecounts/Seculy | Configuation | Support | DificeCalendar Oriine |
User/Resource List User/Resource Rights
List of existing users and resources, Chek bo highlight & Selact an iteen in the User Lisk and then ssbsct: the rights
W&&m.::ueww.mcm:d&,ddﬁea theak e shoukd have for other users below. Changes are
changs the Rem's rights, saved mmediately.
! = Chach A | Unechieck: A

W I

U 1D Fird Hame | LastHame | Type Ul Fodde: T Read | Wike | Delete

fucdd News Ed Delete Lier Symes |2 F F
m::;:mﬁ?w Enter Coge Cioge Concle | Help
3. Fromthe OfficeCalendar Administration Console clickthe Add New button.

Add Mew
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4, Entera Username , Password , Firstname , Lastname , and Folder Name

(this is what wildl be di splayed i nforehefrgr peopl eds

user yo u wish to add to OfficeCalendar. This user will be automatically assigned
as the default Administrator. Then assign the default security rights for th e user
you are adding; and click Save and New  or Save and Close

Also, if the user you are currently adding will be syncing his/her BlackBerry

device via OfficeCalendar Online; or if they will exclusively use OfficeCalendar
Online because they do not have a copy of Microsoft Outlook please check the
Online Only /Mobile User checkbox. This helps OfficeCalendar with special
administrative functions.

v N =

|Username |Jameg Password |‘““

First name |Jameg Last name |An-:|er5c-n

Folder Name|Andzrson, James

r ¥ ¥ Online Only/Mobile User.

Existing users can? none { read ™ write © delete this user's records.

This user can " none  read & wntelﬁ delete existing user's records.

Cancel | Save and New | Save and Close |

5. You will see a screen titled Remember Login Information! after saving a new
OfficeCalendar administrator. | n order to log into the OfficeCalendar
Administration console at a later time you will need to remember this username
and password T if you are setting up an administrator account for another
person, be sure to let them know the username and password. Only those users
that need to access administrative functions (creating/editing/deleting user
accounts, user security rights, etc) need to be assigned as an administrator in
OfficeCalendar. However, we do recommend that you have at least two (2)
administrators  defined in your OfficeCalendar database.

REMEMBER LOGIN INFORMATION! x|

] Liser v sckcdang, Yiouy vl isad thid ueiar's lngn ko gat Buck ifko the server Adminiitration Cordels, [F you e setling thel up For ancther perdon, maks
s yony ek thass know the usarmame e pesoscrd for Ehe fdmin Corecls,

[ 1]

6. Repeat steps 3 and 4 until you have finished adding all users for your installation
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Quick Tip

Check the This user is an administrator check box if the user you
are adding will administer the OfficeCalendar Server. At least one user
must be an OfficeCalendar Server Administrator, and thus the first
user added always has this box checked. You may assign more than
one user as an Administrator.

User Details =]

Username IJames Password I——

First name IJames Last name [Andm

| Folder Name[Anderson, James

[T Create user as a resource¥ This user is an administratd¥ Online Only/Mobile User.
Existing users can( none ( read & write (" delete this user's records.
Thisusercan (" none (" read @ larite! delete existing user's records

Cancel Save and New Save and Close

Ensure that the OfficeCalendar Client Installation Folder
Is shared on your network

Ensure thatthe c:\ ocalclient folder o n the computer where you installed the
OfficeCalendar Server is shared on your network so that all workstations wishing to

use OfficeCalendar can browse to it in order to install the OfficeCalendar Client for
Microsoft Outlook. All workstations needing to install the OfficeCalendar Client will
need access to this shared folder.

During the initial installation of the OfficeCalendar Server, the OfficeCalendar

installer copies the OfficeCalendar Client installation files to a specified folder and
attemptsto create a network share on this specified folder. However, this may not
work on some computers. The default location for the OfficeCalendar installation files
is ¢:\ ocalclient . You can quickly determine if this folder is shared to other network
users by bro wsing tothe c:\ folder (on the computer where you installed the
OfficeCalendar Server) with Windows Explorer or My Computer. Locate the

ocalclient  folder 7 ifitis shared to other network users, the folder will have a hand
just under the folder as shown in the illustration below.

ocaldient

If the OfficeCalendar installer was unable to create a share on your designated

OfficeCalendar Server computer, you can easily create a share manually by following

the instructions below.
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Tosharethe  c:\ ocalclient folderon your network:

1. Open Windows Explorer, and then locate the folder c:\ ocalclient
2. Right-click onthe c:\ ocalclient folder, and then click  Sharing and Security
3. Select the check box  Share this folder on the network ;and click OK.

You will now notice that c:\ ocalclient folder now has a hand beneath it to indicate
that it is shared on your network.

-

ocaldient
Quick Tip

What if you can’t share the ocalclient folder?

If, for some reason, a workstation cannot open the shared ocalcliznt
folder there is a simple altemative to installing the OfficeCalendar
client: simply copy the entire ocalclient folder to another drive on your
network that is accessible to the workstation, and have the workstation
install from this new accessible share.

Installing the OfficeCalendar Add-on Client on
Microsoft® Outlook Workstations

1. From each workstation where you are installing the OfficeCalendar Outlook add -in
Client , browse tothe c:\ ocalclient folder on the computer where the
OfficeCalendar Server is installed. The easiest way to do this is to click Start |

Run;andtypein \\Your Of fi ceCal endar Ser ver Adecé@ldienp ut er Na me
and click OK. (Inthe examplebe low, Aiocser viesrdad he OfficeCal endar Ser
computer name.)

Run @IX
- Type the name of a program, folder, document, or
B Internet resource, and Windows will open it for you.
Open: ~|
[ Ok ] [ Cancel ] [ Browse... ]
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Quick Tip

Don't know your OfficeCalendar Server's computer
name?

If you do not know the name of the computer where your OfficeCalendar
Server is running simply open the OfficeCalendar Server program on that
computer. Open the OfficeCalendar Server program by right-clicking on the
OfficeCalendar Server icon (shown below) in the task tray and selecting
Show Admin Console. If the icon is not in the task tray, then the
OfficeCalendar Server will need to be started.

The OfficeCalendar Server's computer name is displayed at the top of the
OfficeCalendar Administration Console screen (highlighted below).

= OfficeCalendar on WKG-Server

By Lookout Software

OfficeCalendar |l@r

Accounts!Security l En:-nfiguratin:nn] Supp-:nrt]

User/Resource List User/
Lisk of existing users and resources, Click ko highlight a Select
specific item. ©nce highlighted, wou can edit, delete or that ite
change the ikem's rights., saved

2. Double -click onthe setup 6500 icon (show below).

>
inks Name

s i
;ﬁ B

configclignt:  setup6500

3. From the OfficeCalendar Setup Welcome screen, click Next .
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4, Ifyou donot have Microsoftdés . NET Framewor kyounstalled on

will see the screen below T please proceed to step 4a below. If you do have the
Microsoft .NET Framework installed on your computer y ou will not see .NET
installation prompt  -- please proceedto step 5.

To install the Microsoft .NET Framework:

a. Click Next to proceed with the .NET Framework download.

b. Oncethe download has completed you will see the screen below; click OK to
start the .NET Framework installer.

c. Review the license agreement for the Microsoft .NET Framework, then click the I

acceptthe te  rms of the License Agreement check box; and click the Install
button to proceed.

d. Whenthe NETF r amewor k installation is complete youdll s
below; click Finish to return to the OfficeCalendar Server installation

5. Select aninstallation  fol der for the OfficeCalendar C lient installation (for ease of
support we recommend that you choose the default location of C: \Program
Files\ OfficeCalendar); and click Next .
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