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What is AttachmentSecurity for Microsoft Outlook?

AttachmentSecurity for Microsoft Outlook is a free and simple software add-in utility
that allows you select and manage which file attachment types to block and unblock
in your Microsoft Outlook emails.

Each person wishing to select which file types to block and unblock using
AttachmentSecurity for Outlook must have a copy of Microsoft Outlook 2000, XP or
2003. AttachmentSecurity does not work with Microsoft Outlook Express, which is a
different product from Microsoft Corporation.

Once AttachmentSecurity for Microsoft Outlook is installed and registered, you will
see that a new program has been added to your machine. The simple interface for
AttachmentSecurity for Outlook only consists of one main dialog box, shown below.

Edit Email Attachment Security

Options l Hegistlation] About ]

Below iz a ligt of all attachments that are blocked by default in Outlook. To unblock a file
tvpe, place a checkmark next to the lising. MOTE: Mot all file types listed are blocked by
all wersions of Dutlook.

Lasx Windows Media Audio or Yideo Shortcut A
.baz BASIC Source Code

.bat Batch Processing

.cer Internet Securty Certificate File

.chm Compiled HTML Help

.cmd D05 CPAM Command File, Command File for Windows NT

.cam Command

.cpl Windows Control Panel Extension [Microsoft)

.ork Centificate File

fep FouPro Compiled Source [Microsoft)

hlp *Windows Help File

_hta Hypertest Application

Jinf Infarmation or Setup File

(inz 115 Internet Communications Settings [Microsoft]

(izp 15 Intemet Service Pravider Settings [Microsaft]

Jits Intemet Document Set, Inkemnational Translation

& JavaScrpt Source Code

.jze JScrpt Encoded Script File b

S e R R e e e o e B e

MNOTE: ¥You must restart Outlook after making changes!

v Restart Dutlook automatically Cancel | oK |

Nothing changes in the way you use Outlook after AttachmentSecurity for Microsoft
Outlook is installed. You can send and receive emails in exactly the same way it was
before AttachmentSecurity for Outlook was installed. The only difference is you will
now have the ability to select which file attachment types you receive in Microsoft
Outlook.
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AttachmentSecurity for Microsoft Outlook Installation
Overview

AttachmentSecurity for Outlook is a free Microsoft Outlook add-in that becomes part
of your Microsoft Outlook program. The AttachmentSecurity dialog box allows you to
specify exactly which file types to block and unblock in your Microsoft Outlook email
attachments.

The three basic steps to setting up AttachmentSecurity for Microsoft
Outlook are:

1. Download AttachmentSecurity for Microsoft Outlook

Download your free copy of AttachmentSecurity for Outlook from our website at
http://www.attachmentsecurity.com/downloads.htm.

2. Install the AttachmentSecurity for Microsoft Outlook add-in software

The second thing you’ll need to do is install the AttachmentSecurity for Outlook
add-in software. You must already have Microsoft Outlook 2000, XP or 2003
installed to run and install AttachmentSecurity for Outlook.

3. Register your copy of AttachmentSecurity for Microsoft Outlook

Once you've installed AttachmentSecurity for Outlook, you will need to register
your information in order to receive your registration code for
AttachmentSecurity for Outlook. This information will be processed and solely
kept by Lookout Software, LLC; it will not be shared or sold for any other
purpose. If you choose not to register, the program’s functions will work properly
but you will see a pop-up message every time Microsoft Outlook is opened.

“Take control of your Microsoft® Outlook™ email attachments” 4
Copyright Lookout Software, LLC. 2003 — 2008. All rights reserved. Microsoft and Outlook are trademarks or registered trademarks of Microsoft Corporation.
Last update July 23, 2008.

http://www.attachmentsecurity.com




Installing AttachmentSecurity for Microsoft Outlook

1. If you have not done so already, download AttachmentSecurity for Microsoft
Outlook from our website at http://www.attachmentsecurity.com/downloads.htm.

2. Double-click on the asinstall.exe file that you downloaded from
www.attachmentsecurity.com.

P

asinskall exe

3. Depending on your security settings, you may see a Security Warning dialog box.
Click Run to continue.

4. From the AttachmentSecurity for Microsoft Outlook installation Welcome screen,
click Next.

® AttachmentSecurity Setup

Welcome

whelcome to the installer for AttachmentSecurity 1.0,

It iz strongly recommended that pou exit all *Windows programs
before continuing with this installation.

|f Outlook i currently running, it must be closed before installing
Attachments ecurity.

When ready, click Hest ta continue.

< Back L MHeut » .I [ LCancel l

5. If you do not have Microsoft's .NET Framework installed on your computer you
will see the screen below — please proceed to step 5a. If you do have the
Microsoft .NET Framework installed on your computer you will not see the screen
below -- please proceed to step 6 (on page 7).
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Y AttachmentSecurity Setup fz|

Required: Microsoft NET Framework 1.1
Lookout Software|

Microzoft MET iz required to continue.

The "Microzoft MET Framework' must be installed on each machine where pou plan to install
AttachmentSecurnity. AttachmentS ecurnity was developed uzsing the new Microsoft MET
techhnaologies ta bring vou the most up-to-date software available. The inztall iz extremely eazy and
invalves o advanced technical skill.

The Mizrozaft MET installer will be downlaaded and installed autaratically when vau click Nest.

[ < Back l | Meut » | [ Cancel

To install the Microsoft .NET Framework:

a. Click Next to proceed with the .NET Framework download.
b. A series of Microsoft .NET Framework 1.1 installation screens will begin. Click Yes
to install Microsoft .NET Framework 1.1 Package.

Microsoft .NET Framework 1.1 Setup X
‘:') hauld wau like ko inskall Micrasoft \WMET Framewark 1,1 Package?

\_&

Yes Mo |

c. Once the download has completed you will see the screen below; click OK to
start the .NET Framework installer.

Installing .NET

1 The Microsoft \MET Framework installer is about ko start, When it has completed, you will be returned ko the next step in the AttachmentSecurity
S installer,
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d. Review the license agreement for the Microsoft .NET Framework, then click the 1
agree radio button; and click the Install button to proceed.

i Microsoft .NET Framework 1.1 Setup E||E|E|

.- | License Agreement

(& copy of this license is availdble for printing at -
M iCrOSOf'[' hittyeffzn roicrosoft cormfwlind P LinkId=12253 ) 3

*  |SUPPLEMENTAL END TUSER
° LICENSE AGREEMENT FOR
MICROSOFT SOFTWARE
= {"Supplemental EULA")

|l

| have read, understood and agree to the termz of the
End User License Agreement and so signify by clicking
"l agree'" and proceeding to uze this product.

I « §agee
" | do not agree

Install Cancel

e. When the .NET Framework installation is complete you’ll see the dialog box
below; click OK to return to the AttachmentSecurity for Outlook installation.

i1 Microsoft .NET Framework 1.1 Setup OOR

Installation of Microzoft MET Framework 1.1 iz complete.

6. Select an installation folder for AttachmentSecurity for Outlook (we recommend
that you choose the default location of C:\Program
Files\AttachmentSecurity); and click Next.
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3 AttachmentSecurity Setup fz|

Installation Folder
Where would you like AttachmentSecurity to be installed? Lookout Software

AttachmentSecurity will be installed in the folder lizted below. To select a different location, either
type in a new path, or click Change to browse for an existing folder.

Install AttachmentS ecurity to:

C:\Program FilesattachmentS ecurity H Change... l

[ < Back l | Meut » | [ Cancel

7. Please read the AttachmentSecurity for Outlook license agreement; click the 1
agree to the terms of this license agreement radio button; and click Next.

% AttachmentSecurity Setup E|
Licenze Agreement
Fleaze read the following license agreement carefully. Lookou tm

{3

Attachment Security Application
for Microsoft Qutlook

Authorware End User License Agreement

LOOKOUT SOFTWARE EMND USER LICEMSE AGREEMENT FOR
DESKTOP USE OMLY.

IMPORTANT: THIS SOFTWARE END USER LICENSE AGREEMENT

L A 1 n B el Bl AT RACRIT MDrTAMrr el A¥ el Srmarm ARl !
(%) | agree ta the terms of this license agreement
(0 | do not agree to the terms of this license agreement
[ < Back l | Mext > | [ Cancel
8. From the Ready to Install dialog box; click Next.
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T AttachmentSecurity Setup fz|

Ready to Install
Lookout Software|

You are now ready ta install AttachmentS ecurity 1.0

The installer now has enough information to install AttachmentSecurity o your computer.
The fallowing settings will be used:
Irztall Falder: C:APrograrn FileshAttachrmentS ecurity

Fleaze click Nest to proceed with the inzstallation.

[ < Back l | Mest » | [ Cancel l

9. Enter your information to register your copy of AttachmentSecurity for Outlook;
click Next. You may choose to skip this step by clicking Skip, but until you
register your copy of AttachmentSecurity for Outlook, you will see a pop-up
message every time Microsoft Outlook is opened (you may register at any time).

Ca AttachmentSecurity Setup f'5_<|

Reqister nowl
Enter vour infarmation below to register your copy of AttachmentSecurity no

« Lookout Software,

Installation is complete, Please register pour copy of AttachmentSecunity now, Registration iz
required, but iz free of charge. IF you do not register vour copy of AttachmentSecurity now, you wil
zee a reminder zoreen each time pou open Outlook. o can register at any time.

First Mame Last Mame

Company Mame [optional]

Ernail Address [enter carefully]

After your registration information iz sent, pou will receive an email at the email address you entered
abowe that will contain pour permanent registration code and instructions on how to enter it into
AttachmentSecuriby.
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10. If you register AttachmentSecurity for Outlook during the installation process,
you will receive an email shortly after completion with your permanent
registration code and instructions on how to enter it into AttachmentSecurity for
Outlook (see “Registering AttachmentSecurity for Microsoft Outlook” on page 11).

Registration Successful

- | ) Reqistration is successful, Check your email for the permanent reqgistration code.  Thank you for using Attachment Security,

11. After you click OK, or if you choose to SKip the registration process, you will see
the Installation Successful screen (shown below) once the installation for
AttachmentSecurity for Outlook is complete; click Finish.

% AttachmentSecurity Setup 5|

Installation Successful
The AttachmentSecurity 1.0 installation is complete,
The nest time pou start Outlook,, pou should see the

g AftachmentS ecunity icon on the standard toolbar.

EE Thank vau for your interest in AttachmentSecurity.

=

<N

ﬁ'
< Back LCancel
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Registering AttachmentSecurity for Microsoft Outlook

Once you have installed AttachmentSecurity for Microsoft Outlook, you will need to
fully register your copy of AttachmentSecurity for Outlook.

The first time you open Microsoft Outlook after installing AttachmentSecurity for
Outlook:

1. A pop-up dialog box from AttachmentSecurity for Outlook will appear, notifying
you that the program has not been registered. This is because you have either
not registered your information to receive the registration code, or you have not
entered your registration code sent to you by email after you registered.

2. If you have not registered your information and would like to do so in order to
receive your registration code, click on Register Now! and follow the steps
below. If you received your registration code and need to enter it into your copy
of AttachmentSecurity for Microsoft Outlook, click Enter Registration Key and
proceed to step 6 (page 13). If you do not wish to register your information or
enter in your registration code right now, you can click on Register Later and
proceed to the section “Using AttachmentSecurity for Microsoft Outlook” (page
15).

AttachmentSecurity for Microsoft Outlook

AttachmentSecurity for Microsoft Outlook is
not registered!

attachment3ecurity for Microsoft Qutlook is completely free to
use, but product registration is required, Once registered you
will nak see this screen any longer. By registering the
AttachmentSecurity For Microsaft Outlook software wou'll be
entitled ko receive Free updates ka ik, and we'll keep vou
pasted about new saftware praducks By Lookaut Saftware
when available,

Product Website: www.attachmentsecurity.com

Company Website:  www.lookoutsoftware.com

Other Websites: www.officecalendar.com

| Enter Reqistration Key Register Mol Reqgisker Later

3. Enter your information into each of the appropriate fields, and click Submit.
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Edit Email Attachment Security

Options  Registration ].-’-‘«buut ]

Registration of AttachmentSecurity iz required. Please fill in the information below
and click the submit button to record vour reqistration, After your information has
been submitted, vou will receive an email with instructions on how to enter pour
reqizstration code.

First Mame

Lazt Mame

Company Mame

Email Address

Submit

ttter recering the reqistration code via emal, return to this screen and enter the

code below.

Regiztration Code

Save Code
- Cancel | oK. \

4. After submitting your registration information, a message will appear notifying
you that the registration was successful; click OK. Your registration code will be
emailed to you momentarily.

Registration Successful [5_<|

Reqistration is successful, Check vour email for the permanent registration code,

Thank wou Far using Aktachment Security!

5. If you close the AttachmentSecurity dialog box after submitting your information,
you can access the registration page again by either restarting Microsoft Outlook
and clicking on Enter Registration Key on the AttachmentSecurity for Microsoft
Outlook registration pop-up message; or, by opening AttachmentSecurity for
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Outlook by clicking on the AttachmentSecurity icon in your Microsoft Outlook
toolbar (shown below) and clicking on the Registration tab.

S

6. To enter your AttachmentSecurity for Outlook permanent registration code, enter
in the code provided to you in the email you received from AttachmentSecurity.
After entering your registration code, click Save Code. This will permanently
save your registration code so you do not have to enter it again, and you will no
longer see the pop-up message again when Microsoft Outlook is started.

Edit Email Attachment Security

Options  Registration ].-’-‘«bout ]

Reqiztration of AttachmentSecurity iz required. Pleasze fill in the information below
and click the submit button to record pour registration. After vour information has
been submitted, you will receive an email with instructions on how to enter your
registration code.

Firgt M ame |

Lazt Mame |

Company Mame |

Email Addresz |

Subrmit

After receiving the reqistration code wia email, return to thiz zcreen and enter the
code below.

Reqiztration Code

Save Code

- Cancel | k. \

7. A message box will appear notifying you that the registration is complete; click
OK.
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X

Registration Complete

1 J Registration was successful, Thank ywou For using AttachmentSecurity.

Quick Tip

If you choose to not fully register your copy of AttachmentSecurity for
Micrasoft Outlook, you will continue to see the AttachmentSecurity

reqgistration up messafﬁ;e every time Microsoft Cutlook is opened.
Although A mentSecurity will still function normally, there is no way

to prevent this message from appearing.

However, you may register and enter in the registration code at any
time. Once AttachmentSecurity for Microsoft Outlook is registered, you
will no longer see the registration pop-up message.
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Using AttachmentSecurity for Microsoft Outlook

Once you have installed and registered AttachmentSecurity for Outlook, you can
begin selecting which types of file attachments to block and unblock within your copy
of Microsoft Outlook.

1. To open the AttachmentSecurity for Microsoft Outlook interface, click on the
AttachmentSecurity icon in your Outlook toolbar.

P

Lx)

2. The AttachmentSecurity for Outlook interface will be displayed.

Edit Email Attachment Security

Options l About ]

Below iz a list of all attachments that are blocked by default in Outlook. To unblock a file
tvpe, place a checkmark nest to the listing. HOTE: Mot all file types listed are blocked by
all werzions of Outlook.

.ade Access Project Extenzion [Microsoft) ~
.adp Access Project [Microzoft]

.app Executable Application

.azp Active Server Page

_azx Windows Media Audio or Yideo Shortcut

.baz BASIC Source Code

.bat Batch Processing

.cer Internet Security Certificate File

.chm Compiled HTHL Help

.crnd DOS CPAM Command File, Command File for Windows MT

.com Command

_cpl Windows Control Panel Extenzion [Microzoft)

.crt Certificate File

.czh czh Script

.exe Executable File

fup ForPro Compiled Source (Microsoft)

hlp wWindows Help File

.hta Hypertest Application

Jinf Infarmation or Setup File

(inz 115 Intermet Communications Settings [Microzoft] b

171

B e

NOTE: You must restart Outlook after making changes!

I Cancel | Ok
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The Options Tab

The Options tab, which is the default tab displayed when AttachmentSecurity is
opened, lists common file attachment types that Microsoft Outlook classifies as
“Level 1” file types.

An unmarked checkbox next to a file type indicates that the file type is currently
blocked in your Outlook, and you will not receive the file attachment type in emails.

To unblock a particular file type so you can receive it through Outlook email, simply
check the checkbox next to the file type. When changes are made to any file type
listing, the Restart Outlook automatically checkbox is automatically checked. This
is because you must restart Microsoft Outlook after making changes in order to
implement the new changes. Once you have selected which file types to block and
unblock, click OK. Microsoft Outlook will restart automatically, and you will now be
able to receive any file attachment types you chose. Changes to which file types you
block and unblock can be made at any time by opening the AttachmentSecurity
interface again.
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Edit Email Attachment Security

Options Mbnut ]
Below iz a lizt of all attachments that are blocked by default in Qutlook. To unblock a file
twpe, place a checkmark next to the listing. MOTE: Mat all file types lizted are blocked by
all versions of Outlook.
[~ .mdb Accessz Application [Microgzoft], MDB Access Database [Microzoft) ~
[~ .mde Access MDE Database File [Microsaft]
[~ .mdt Access Add-in Data [Microzoft)
[~ .mdw Access Workgroup Infarmation [Microsoft)
[ .mdz Acceszs Wizard Template [Microsoft)
[ .mzc Microzoft Management Console Snap-in Contral File [Microsaft]
[ mzi Windows Inzstaller File [Microsaft]
[ .mzp Windows Inztaller Patch
[ .mzt Windows SDF. Setup Tranzform Scrpt
[~ .ops Office Profile Settings File
[ .podYisual Test [Microsaft]
[~ .pif Windows Program Information File [Microsoft)
[ .prfWindows System File
| .prg Praogram File
Il .pst Exchange Address Book File, Outlook Personal Folder File [t
[ .reg Reaqistration Informationkey for W395/98, Registry Data File
[ .zcfwindows Explorer Command
[ scrwindows Screen Saver
[ .zt Windows Script Component, Fospro Screen [Microzoft)
[~ .zhbWindows Shorteut into a Docurment w
MOTE: ¥ou must restart Dutlook after making changes!
[+ Restart Outlook. automatically Cancel aFr.

The About Tab

The About tab contains version information and links to the AttachmentSecurity for
Microsoft Outlook website and the website for Lookout Software, LLC. You can also
check for AttachmentSecurity product updates on this tab.
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Edit Email Attachment Security

Options  About |

D ceciki

Published by Lockout Software, Lid,

Yersion 1.0.0.30100 - Release Date September 07, 2005

Copyright 2005, Lookout Software, Ltd.
&l Rights Reserved

wwnw . attachmentsecurity.com

wrww lookoutsoftware.com

Click here to check online for product updates

™ Restart Dutlook automatically Cloze oF.
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Getting Help with AttachmentSecurity for Microsoft
Outlook

AttachmentSecurity for Microsoft Outlook is provided to the public free of charge, as
is. Furthermore, Lookout Software, LLC. does not provide technical support for the
AttachmentSecurity software application as it is cost prohibitive. While we have
tested the software thoroughly in our lab and have found the software, in general, to
be reliable, it simply may not work for every installation of Microsoft Outlook.

If you do find an issue with the software, and reasonably believe that it is a bug, we
ask that you report the issue to our QA staff by filling out the Report Issue form at
http://www.attachmentsecurity.com/reportissue.htm. A response to your issue
submission by a Lookout Software representative is not guaranteed, and is highly
unlikely.

You may also visit our Frequently Asked Questions section on the
AttachmentSecurity for Microsoft Outlook website at
http://www.attachmentsecurity.com/fag.htm.

Removing AttachmentSecurity for Microsoft Outlook

Click Start; Control Panel.

From the Control Panel dialog click Add or Remove Programs.

Select AttachmentSecurity from the list of Currently Installed Programs;
and click Remove.

4. Follow the on-screen instructions.

wnN e

Other Products by Lookout Software

OfficeCalendar for Microsoft Outlook

OfficeCalendar is an easy-to-use software program designed as an inexpensive
solution for sharing Microsoft Outlook information. OfficeCalendar users can share
Outlook calendars, contacts and tasks with co-workers, all from within their own
copy of Microsoft Outlook. As an alternative to Microsoft Exchange Server,
OfficeCalendar also provides unique comprehensive sharing security. OfficeCalendar
for Microsoft Outlook also offers the ability to create interactive customized group
calendars for extensive scheduling capabilities. Whether you have a dedicated server
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computer or a basic peer-to-peer network, OfficeCalendar can be installed on
practically any Microsoft Windows® based network.

OfficeCalendar for Microsoft Outlook features and benefits:
= Share Microsoft Outlook Calendars
= Create interactive Outlook group calendars for easy group scheduling
= Share Microsoft Outlook Contacts
= Share Microsoft Outlook Tasks
= Use OfficeCalendar offline and/or synchronize over the Internet
= Define individual Outlook sharing security for each user
= Synchronize PDAs with your personal Outlook Calendar, Contacts and Tasks
= Easy online web access to your calendars with OfficeCalendar Online
= Inexpensive alternative to Microsoft Exchange Server

= Easy installation on practically any Windows-based network (even without a
dedicated server)

Visit www.officecalendar.com for more information or to download a free 14-day trial
version of OfficeCalendar.

Office Timesheets

Office Timesheets is a web-based commercial timesheet that is a highly configurable
timesheet tracking and management software application designed to adapt to the
specialized needs of project-driven organizations that require employee time capture
and time reporting for accurate job costing/accounting and/or billing of professional
services. Office Timesheets also provides extensive functionality for tracking
expenses.

Office Timesheets features and benefits snapshot:

= Configurable timesheet for project costing, client billing, & time and
attendance

= Easy to use, 100% web-based timesheets with Windows application-like
functionality via AJAX
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= Real time graphical reports provide insight into productivity

= Email notifications encourage prompt submission of timesheets

= Configurable approval process to fit your business

= Easy expense tracking in multi-currency; auto tax calculations

= Flexible, multi-client billing/invoicing options

= DCAA-compliant timesheets follow regulatory guidelines

= Integrates with Microsoft Project and QuickBooks

= Easy import/export of data files from/to common databases and spreadsheets

Visit www.officetimesheets.com or www.lookoutsoftware.com for more information.

Anti-Dupe for Microsoft Outlook

Anti-Dupe for Microsoft Outlook is a simple software add-in utility that allows you to
delete unwanted duplicate records in your Microsoft Outlook folders. Anti-Dupe for
Microsoft Outlook’s easy interface lets you quickly and easily remove duplicate
records in your Microsoft Outlook Calendar, Contacts, Tasks and Mail folders based
on criterion specified by Anti-Dupe for Microsoft Outlook. The criterion that Anti-Dupe
for Microsoft Outlook uses to find duplicate records in Outlook folders is not
customizable. However, you can specify in which Outlook folders and sub-folders that
Anti-Dupe for Microsoft Outlook will scan and delete duplicate records.

To download your free trial of Anti-Dupe for Microsoft Outlook, or for more
information about the product, visit www.anti-dupe.com.
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